Invitation for Bid #15203


State of Washington

DEPARTMENT OF GENERAL ADMINISTRATION

Office of State Procurement

Rm. 201 General Administration Building, P.O. Box 41017 ( Olympia, Washington 98504-1017 ( (360) 902-7400

http://www.ga.wa.gov  

INVITATION FOR BID (IFB)
REFLECTIVE SHEETING
	Contract Number
	
	Bid Opening Date & Time

	15203
	
	December 30, 2003 - 2:00 PM.


bids must be received& Stamped on or before the opening date & time at this location: 
210 11th AVe SW, Rm. 201, General Administration Building Olympia WA 98504-1017
Richard Burns
State Procurement Officer

Phone  (360) 902-7414
Fax (360) 586-2426

E-mail: rburns@ga.wa.gov
For a site map to the Capitol Campus, click http://access.wa.gov/government/images/campus_map.jpg.  

Driving directions and parking information http://www.leg.wa.gov/common/maps/parking.htm
Special Note:

QUALIFIED BIDDERS MUST BE MANUFACTURERS OF MATERIAL NAMED IN THE SPECIFICATION SECTION.  (See Section 3.2 for DOT approved Manufacturers and Materials)
Table of Contents

31
ANNOUNCEMENT AND SPECIAL INFORMATION


31.1
PUBLIC DISCLOSURE


31.2
SCOPE


42
CHECK LIST


42.1
Special Qualification Requirements:


53
Bid Submittals


53.1
OFFER AND AWARD


63.2
BID INFORMATION


83.3
SPECIFICATIONS for sign sheeting materials


133.4
PRICE SHEETS


213.5
SUPPLEMENTAL INFORMATION


213.6
REFERENCES


213.7
CERTIFICATION OF RECOVERED MATERIALS


213.8
BIDDER RECYCLED PROCUREMENT EDUCATION STRATEGY


213.9
CERTIFICATION OF INMATE WAGES


224
BID EVALUATION


224.1
EVALUATION / AWARD


224.2
EVALUATION CONFERENCE


235
CONTRACT REQUIREMENTS


235.1
RETENTION OF RECORDS


236
SPECIAL TERMS AND CONDITIONS


236.1
PRICING AND ADJUSTMENTS


246.2
CONTRACTOR PERFORMANCE


246.3
BIDDER COMPLIANCE


246.4
FUTURE BIDS


246.5
PURCHASES BY NONPROFIT CORPORATIONS


246.6
CONTRACTOR’S REPRESENTATIVE


256.7
PURCHASING CARD ACCEPTANCE


256.8
PACKAGING


256.9
DELIVERY


256.10
Delivery Locations


266.11
INSURANCE


286.12
SAMPLES


286.13
MATERIALS AND WORKMANSHIP


286.14
WARRANTY(IES)


286.15
PROPRIETARY DATA


296.16
CATALOGS AND PRICE SHEETS


296.17
ADDITIONAL COPIES OF Bid Submital


296.18
REPORTS





1 ANNOUNCEMENT AND SPECIAL INFORMATION

Bidders are required to read and understand all information contained within this entire bid package.  The Competitive Procurement Standards, which are referred to in this bid package are not automatically printed or sent out with this IFB. These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm. 
In support of the State’s economic and environmental goals, we encourage you to consider the following elements in responding to our bids.  These are not a factor of award (unless otherwise specified in this document):
· Using environmentally preferable products and products that exceed EPA guidelines

· Supporting a diverse supplier pool, including small, minority, and women-owned firms

· Featuring products made or grown in Washington
1.1 PUBLIC DISCLOSURE
Bid information, including price sheets, will not be available for public disclosure until after award of the contract.  At the time of bid opening, only the name of the bidder and time of bid receipt will be read aloud.

1.2 SCOPE

The purpose of this IFB is to establish a mandatory contract for the as needed purchase of Reflective Sheeting.  This contract will replace contract 01401.

Estimated Usage: We estimate that purchases over the initial 2 year term will approximate $480,000.00.  Estimates are based on past usage.  The State does not guarantee any minimum purchase.  Orders will be placed on an as needed basis.

A. Purchasers:  the primary purchaser will be the Washington State Department of Transportation, however, this contract will be made available to all state agencies.  Based upon contractor’s agreement, the contract will be made available to political subdivisions and non-profit organizations which are members of the State of Washington Purchasing Cooperative (WSPC) and/or State of Oregon Cooperative Purchasing Program (DASCPP/ORCPP).  A list of Washington members is available on Fax on Demand (360) 664-2444 or the Internet http://www.ga.wa.gov/pca/cooplist.htm.  A list of Oregon members is available through the Vendor Information Program (VIP) which you can access from their Internet site under Contracts and Bids at http://www.das.state.or.us/ pages/purchasing/new/index.html.  Contractors shall not process state contract orders from unauthorized purchasers.

B. While use of the contract by members of the WSPC and DASCPP/ORCPP is optional, the state encourages them to use state contracts.  Their use of the contracts may significantly increase the purchase volume.  Their orders are subject to the same contract terms, conditions and pricing as state agencies.  The state accepts no responsibility for payment by WSPC or DASCPP/ORCPP members

C. Term:  From date of award (which is projected to be within thirty days after bid opening date) with an initial one-year term, with the option to extend for additional terms or portions. Extensions will be subject to mutual agreement.  The total contract term may not exceed six (6) years.
1.2.1 Bid evaluation and award criteria can be found in the section entitled BID EVALUATION
2 CHECK LIST
	2.1 Special Qualification Requirements:
	

	1. Qualified bidders must be manufacturers of material named in the specification section (see page 8 for DOT approved manufacturers and materials).
	

	2. Only products tested by DOT in 2001 calendar year or before acceptable

(Page 8)
	


The following checklist is provided for bidder's convenience only and identifies the bid documents that must be submitted with each package.  Any bid packages received without these documents may be deemed non-responsive and may not be considered for award.

	Bid submittal entitled: Offer and Award, Ref 3.1
	

	Bid submittal entitled: Bid Information, Ref 3.2
	

	Bid submittal entitled:  Price Sheets, Ref 3.4
	

	Bid submittal entitled: Supplemental Information, Ref 3.5
	

	Bid submittal entitled: References, Ref 3.6
	

	Bid submittal entitled:  Certification of Recovered Materials, Ref 3.7
	

	Bid submittal entitled: Catalogs & Price Sheets, Ref 6.16
	

	Bid submittal entitled: Recycled Procurement Education Strategy, Ref 3.8
Bid submittal entitled: Additional copies (two each) of bid submittal, Ref 6.17
	

	Bid submittals to be returned after award: The following documents need not be returned with bid submission.  However, contractor will be required to submit such documents at a later date as required by contract terms or as requested by the Procurement Officer.


	1. Certificate of Insurance, Ref 6.1 

	2. Bid submittal entitled:  Sales and Subcontractor Report, Ref 6.17


3 Bid Submittals
3.1 OFFER AND AWARD
Bidders are required to read and understand all information contained within this entire bid package.  There are some standard documents, which are referred to in this bid package that are not automatically printed or sent out with this bid.  For example, Competitive Procurement Standards (Standard Terms and Conditions, Instructions to Bidders, Definitions), Sales/Service & Subcontractor Report are binding terms of this contract.  It is important that you read and understand these documents.  These documents are available on our website at http://www.ga.wa.gov/pca/cps.htm.  If you do not have Internet access, you may contact the State Procurement Officer to obtain copies of any and all documents contained in this bid package.
STANDARD DEFINITIONS revised 06/02/03
STANDARD INSTRUCTIONS FOR BIDDERS revised 06/02/03
STANDARD TERMS AND CONDITIONS revised 06/02/03
Bidder further offers to furnish materials, equipment or services in compliance with all terms, conditions, and specifications herein including all amendments. Submitting this document with an authorized signature constitutes complete understanding and compliance with the terms and conditions and certifies that all-necessary facilities or personnel are available and established at the time of bid submittal.

	(Company Name)
	
	(Typed or Printed Name)

	
	
	

	(Address)
	
	(Title)

	
	
	

	(City)

(State)

(Zip)
	
	(Phone No.)

	
	
	

	(Federal Tax Identification Number)
	
	(Bidder’s Signature)

(Date)

	
	
	

	Email
	
	


CONTRACT AWARD

(For State of Washington Use Only)

A contract is hereby awarded between the above company and the State of Washington, Office of State Procurement, Purchasing and Contract Administration, to be effective 


, Year

.  This is a Partial/Total award for 




.

Authorized Signatures

	
	
	
	
	
	
	

	(State Procurement Officer)
	
	(Date)
	
	(Purchasing Manager)
	
	(Date)


3.2 BID INFORMATION 
Bidder shall complete the following:

1. Prompt Payment Discount

% 30 days.  Note: Prompt payment discount periods equal to (or greater than) 30 calendar days will receive consideration and bid pricing will be reduced (for evaluation purposes only) by the amount of that discount(s).

2. Purchasing (Credit) Cards accepted Yes ______________
No ______________

(Washington State Purchasing card is VISA)

If yes, please list major brands below:

	
	
	

	
	
	

	
	
	


Payment discount for transactions involving card use:  __________% Discount.

3. Authorized Representative:

	Primary Contact-Contract Administration
	Alternate Contact - Contract Administration

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	

	Customer Service/Order Placement

	Name:
	
	Name:
	

	Telephone:
	
	Telephone:
	

	Fax:
	
	Fax:
	

	Email:
	
	Email:
	


4. Lead-time:  Materials, equipment or services will be delivered within calendar 

 days after receipt of order (ARO).  Delivery lead times bid in excess of 25 days will be considered to be non-responsive.  Reference Section 6.9.
5. Addresses:

	Orders to be sent to:
	Billing will be from:
	Payment to be sent to:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. Federal Tax Identification Number: 






7. Firms bidding from California only: Is your firm currently certified as a small business under California Code, Title 2, Section 1896.12?  Yes 

 No 

.

3.3 SPECIFICATIONS for sign sheeting materials
1.
APPROVED MATERIALS

As a result of successful testing, only the following materials are approved for use in the State of Washington and meet the requirements of this contract.


Type I Reflective Sheeting



Type IV Reflective Sheeting 


Avery Dennison Sheeting, Avery Dennison

Avery Dennison Sheeting,  Avery Dennison


Nikkalite Sheeting, Nippon Carbide Inc.


Scotchlite Sheeting, 3M Co


Scotchlite Sheeting, 3M Co.


Type II Reflective Sheeting



Type VII Reflective Sheeting


Nikkalite Sheeting, Nippon Carbide Inc


Scotchlite Sheeting, 3M Co.


Kiwakite Sheeting, Kiwa Chemical Co.


Avery Dennison Sheeting, Avery Dennison

Transparent Colored Film, Acrylic Sheeting









3M Co.


Type III Reflective Sheeting



Nippon Carbide Inc.


Scotchlite Sheeting, 3M Co



Avery Dennison


Nikkalite Sheeting, Nippon Carbide Inc.

Avery Dennison Sheeting, Sheeting, Avery Dennison
 Non - reflective Sheeting - Vinyl








Avery Dennison









3M Co.









Nippon Carbide Inc.

2.
GENERAL SPECIFICATIONS FOR REFLECTIVE SHEETING

The reflective sheeting to be supplied under this contract shall meet the requirements of the attached specifications.  The material shall be designed to be applied as noted in the specifications and shall be available with a uniformly applied precoated pressure sensitive adhesive (Class I) and/or a tack free heat activated adhesive (Class II).

The reflective sheeting shall be free from ragged edges, cracks, wrinkles, extraneous materials, and of good appearance when viewed under daylight as well as nighttime conditions (illuminated and non-illuminated).  Cut sheets shall be square with 90 degrees corners.  During normal exposure for the effective life identified, it shall show no appreciable discoloration, cracking, crazing, blistering, delamination, loss of adhesion, loss of reflective brightness in excess of the allowances provided elsewhere in these specifications, and shall not support fungus growth.  In the event of failure of the reflective sheeting during the effective life, the manufacturer shall be responsible for replacement of the signs or their defective portions as directed by the State, including materials, fabrication and installation at no cost to the State.

Roll goods shall be available in roll widths of 3/8 inch, 1/2 inch, 5/8 inch, 3/4 inch, 7/8 inch, 1 inch, 1-1/4 inch, 1-1/2 inch, 2 inches, 12 inches, 15 inches, 24 inches, 30 inches, 36 inches, and 48 inches and in roll lengths of approximately 50 yards.  Rolls shall have no more than four splices per 50 yard roll.  The splices shall be butted or overlapped and shall be suitable for continuous application as supplied.  The sheeting shall be available for continuous application as supplied.  Both roll and sheeting goods with widths of 12 inches, 15 inches, 24 inches, 30 inches, 36 inches and 48 inches shall have combined overage and tolerance of a minimum of + 1/4 inch to a maximum of + 9/16 inch. The sheeting shall be available in all standard highway sign colors in accordance with the Federal Highway Administration’s “Color Tolerance Chart” limits.

Additional roll widths, lengths, and colors may be provided at the option of the supplier.  Inclusion of additional goods shall mean that the supplier agrees to subject those goods to the terms and conditions of this contract.

3.
NON-REFLECTIVE SHEETING, VINYL
The non-reflective vinyl legend components shall be available in all colors, meeting FHWA color tolerance, suitable for direct application to the sign face, and shall be made from a weather resistant, flexible, pigmented vinyl plastic sheeting meeting the following specifications.

The non-reflective sheeting shall be available with a uniformly applied precoated adhesive (pressure sensitive, Class 1 and heat activated, Class 2) which is protected by a liner that is easily removed without soaking in water or other solvents.  The adhesive shall form a durable bond to smooth, clean, corrosion, and weather resistant surfaces; shall be non-corrosive to applied surfaces; and shall have no staining effect on the film.

The sheeting, with liner removed, shall not be less than 0.003 inches nor more than 0.0045 inches thick and shall be sufficiently flexible to exhibit no cracking when bent around a 3/4 - inch mandrel.  The surface shall be smooth and flat to facilitate cleaning and shall have a 60 degree gloss-meter reading of at least 35 when tested in accordance with ASTM 623.  The material shall not shrink more than 1/64 inch in any dimension after being subjected to a temperature of 150 degrees F. for 48 hours.  The sheeting surface shall be solvent resistant such that it may be cleaned with gasoline, FMP Naphtha, mineral spirits, turpentine, methanol, and xyol, and shall not support fungus growth.  The sheeting shall permit cutting and processing at temperatures of 60 degrees F. to 100 degrees F. and relative humidity of 20 to 80 percent.

It shall show no appreciable discoloration, cracking, crazing, blistering, delamination, or loss of adhesion during normal exposure for an effective life of 7 years.  In the event of failure of the non-reflective sheeting during the effective life, the manufacturer (supplier) is responsible for repair or replacement of the sign(s) as directed by the state, including materials, fabrication, and installation at no cost to the state.

Additional roll widths, letters and numeral series, sizes, arrow sizes and colors, as well as demountable legend components, may be provided at the option of the supplier.  Inclusion of additional goods shall mean that the supplier agrees to subject those goods to the terms and conditions of this contract.

4.
REFLECTIVE SHEETINGS
Type I and Type II reflective sheeting shall consist of spherical lens elements embedded within a transparent plastic having a smooth, flat outer surface.  Type III reflective sheeting shall consist of spherical lens elements adhered to a synthetic resin and encapsulated by a flexible, transparent, weatherproof plastic having a smooth outer surface.   Type IV and Type VII reflective sheeting shall consist of non-metallic prismatic lens elements encapsulated in a synthetic resin having a smooth outer surface.  All sheeting shall be weather resistant and have a protected pre-coated adhesive backing.  Type II reflective sheeting shall contain an identifying marking, such as a watermark, which is visible after sheeting application.  The marking shall not adversely affect the performance or life of the sheeting.

The reflective sheeting shall show no appreciable discoloration, cracking, crazing, blistering, delamination, loss of adhesion, or significant retrorelectivity loss during normal exposure for the following effective lives:  Type I - 7 years; Type II, III and IV - 10 years excluding orange sheeting which shall have an effective life of 3 years for all sheeting types; Type VII – 10 years excluding fluorescent yellow green (FYG) shall have an effective life of 10 years and orange sheeting shall have an effective life of 3 years.

The reflective sheeting shall have the following minimum coefficient of retroreflection values at 0.2 degrees and 0.5 degrees observation angle expressed as average candelas per lux, per square meter of material.  Measurements shall be conducted in accordance with ASTM E 810.

TYPE I GLASS BEAD RETROREFLECTIVE ELEMENT MATERIAL

	Obs. Angle
	Entrance Angle
	WHITE
	YELLOW
	ORANGE
	GREEN
	RED
	BLUE
	BROWN

	0.2°
	-4°
	70
	50
	25
	9.0
	14
	4.0
	1.0

	0.2°
	+30°
	30
	22
	7.0
	3.5
	6.0
	1.7
	0.3

	0.5°
	-4°
	30
	25
	13
	4.5
	7.5
	2.0
	0.3

	0.5°
	+30°
	15
	13
	4.0
	2.2
	3.0
	0.8
	0.2


TYPE II GLASS BEAD RETROREFLECTIVE ELEMENT MATERIAL

	Obs. Angle
	Entrance Angle
	WHITE 
	YELLOW
	ORANGE
	GREEN
	RED
	BLUE
	BROWN

	0.2°
	-4°
	140
	100
	60
	30
	30
	10
	5.0

	0.2°
	+30°
	60
	36
	22
	10
	12
	4.0
	2.0

	0.5°
	-4°
	50
	33
	20
	9.0
	10
	3.0
	2.0

	0.5°
	+30°
	28
	20
	12
	6.0
	6.0
	2.0
	1.0


TYPE III GLASS BEAD RETROREFLECTIVE ELEMENT MATERIAL

	Obs. Angle
	Entrance Angle
	WHITE
	YELLOW
	ORANGE
	GREEN
	RED
	BLUE
	BROWN

	0.2°
	-4°
	250
	170
	100
	45
	45
	20
	12

	0.2°
	+30°
	150
	100
	60
	25
	25
	11
	8.6

	0.5°
	-4°
	95
	62
	30
	15
	15
	7.5
	5

	0.5°
	+30°
	65
	45
	25
	10
	10
	5.0
	3.5


TYPE IV MICROPRISMATIC RETROREFLECTIVE ELEMENT MATERIAL

	Obs. Angle
	Entrance Angle
	WHITE
	YELLOW
	FLUORESCENT ORANGE
	GREEN
	RED
	BLUE
	BROWN

	0.2°
	-4°
	250
	170
	200
	35
	35
	20
	7.0

	0.2°
	+30°
	80
	54
	85
	9
	9
	5.0
	2.0

	0.5°
	-4°
	135
	100
	90
	17
	17
	10
	4.0

	0.5°
	+30°
	55
	37
	50
	6.5
	6.5
	3.5
	1.4


TYPE VII MICROPRISMATIC RETROREFLECTIVE ELEMENT MATERIAL

	Obs.

Angle
	Entrance Angle
	WHITE
	YELLOW
	ORANGE
	GREEN
	RED
	FLUORESCENT YELLOW GREEN
	FLUORESCENT ORANGE

	0.2°
	-4°
	800
	660
	300
	80
	215
	375
	200

	0.2°
	+30°
	400
	340
	150
	35
	100
	225
	120

	0.5°
	-4°
	200
	160
	100
	20
	45
	225
	80

	0.5°
	+30°
	100
	85
	50
	10
	26
	145
	50


The wet performance measurements on unweathered sheeting shall be conducted in accordance with one of the following methods:


(1)
The standard rainfall test specified in Federal Specification LS 300C and the brightness of the reflective sheeting totally wet by rain shall not be less than 90 percent of the above values.


(2)
Samples shall be submerged in a tank of clean water (approximately 72 degrees F) for a period of 5 minutes.  Reflex-reflective performance of the sheeting shall be viewed in a darkened room by reflected light through the surface of the water or through a transparent plane surface of the tank parallel to the sample surface.  Light source shall be such as a hand flashlight held close to the eye.  The wet sheeting shall show no apparent loss of reflective performance as compared to dry material.

The diffuse day color of the reflective sheeting shall be visually evaluated by comparison with the applicable Highway Color Tolerance Chart.  Color comparison shall be made under north daylight or a scientific daylight having a color temperature from 6500 degrees to 7500 degrees Kelvin.  Daytime color evaluation shall be illuminated at 45 degrees and viewed at 90 degrees.  There shall be no significant color shift when viewed under nighttime (retroreflective) conditions.

The reflective sheeting shall have a pre-coated pressure sensitive adhesive (Class 1) or a heat-activated adhesive (Class 2) either of which will adhere to flat, clean surfaces without necessity of additional adhesive coats on the reflective sheeting or application surface.  Chemical activators shall not be used to activate Class 2 adhesive.  The pre-coated adhesive shall be protected by an easily removed liner which, when removed, shall not have a staining effect on the reflective sheeting and shall be mildew resistant.  The protective liner attached to the adhesive shall be removable by peeling without soaking in water or other solvents and shall be easily removed after storage for 4 hours at 150 degrees F under weight of 2.5 psi.  The sheeting with liner removed, conditioned for 24 hours at 72 degrees F and 50 percent relative humidity shall be sufficiently flexible to show no cracking when bent around a 1/8 inch diameter mandrel with the adhesive side contacting the mandrel.  For ease of testing, talcum powder may be spread on the adhesive to prevent sticking to the mandrel.  The sheeting surface shall be smooth and exhibit 85 degrees glossmeter rating of not less than 50 as per ASTM D 523.  The sheeting surface shall be readily processed and compatible with transparent and opaque process colors and show no loss of the color coat with normal handling, cutting, and application.  The sheeting shall permit cutting and color processing at temperatures of 60 degrees F to 100 degrees F and 20 to 80 percent RH.  The sheeting shall be heat resistant and permit force curing without staining of unapplied sheeting at temperatures up to 150 degrees F and up to 200 degrees F on applied sheeting.   The sheeting surface shall be solvent resistant to permit cleaning by wiping with a clean soft cloth dampened with VM&P Naphtha or mineral spirits.

The adhesive shall form a durable bond to smooth, corrosion and weather resistant surfaces and permit the reflective sheeting to adhere securely, 48 hours after application at temperatures of -30 degrees F to 200 degrees F.  The adhesive bond shall be sufficient to render the applied sheeting vandal-resistant and prevent its shocking off when subjected to an impact energy of 20 ft. lbs. applied with a hemispherical tipped object 1 inch in diameter at 0 degrees F. 

The adhesion test shall be the same as outlined in Federal Specification LS300C except that in addition to testing at room temperature, the adhesion shall also be tested at 0 degrees F and 180 degrees F.

The resistance to accelerated weathering shall be as described in Federal Specification LS300C except the weathering apparatus and procedure shall be in accordance with ASTM G 53.

The reflective sheeting shall be sufficiently flexible to be cut to shape easily and permit application over and conform to, moderate shallow embossing characteristic of certain sign borders and symbols.
The tensile strength of the sheeting shall be 5 to 20 pounds per square inch width when conditioned for 48 hours in accordance to ASTM D 685 and tested in accordance with ASTM D 828.  Following liner removal, the reflective sheeting shall not shrink more than 1/32 inch in ten minutes nor more than 1/8 inch in 24 hours in any dimension per 9 inch square at 72 degrees F and 50 percent relative humidity.

The sheeting, when applied according to manufacturer's recommendations to cleaned and etched .020 inch X 2 inch X 8 inch aluminum, conditioned (24 hours) and tested at 72 degrees F and 50 percent relative humidity, shall be sufficiently flexible to show no cracking when bent around a 3/4 inch diameter mandrel.

5.
TRANSPARENT COLORED FILM, ACRYLIC

The acrylic transparent colored film shall be available in yellow, red, orange, blue, green and brown, meet FHWA color tolerances, and when applied over reflective sheeting conform to ASTM D4956-95 minimum coefficient of reflectivity requirements for each reflective sheeting type when screen processed.  Be suitable for direct application to the sign face and shall be made from a weather resistant, flexible, acrylic colored transparent plastic film meeting the following specifications.

The acrylic transparent colored film shall be available with a uniformly applied pressure-sensitive adhesive that is protected by a removable liner that is easily removed without soaking in water or other solvents.  The film shall be for specific use on electronic cutting machines.  The film surface shall be smooth and flat to facilitate cleaning.  The film surface shall be solvent resistant and shall not support fungus growth.

It shall show no appreciable discoloration, cracking, crazing, blistering, delamination, or loss of adhesion during normal exposure for an effective life of 10 years.  In the event of failure of the acrylic transparent colored film during the effective life, the manufacturer (supplier) is responsible for repair or replacement of the sign(s) as directed by the State, including materials, fabrication, and installation at no cost to the state.

Additional roll widths may be provided at the option of the supplier.  Inclusion of additional goods shall mean that the supplier agrees to those goods to the terms and conditions of the contract.

3.4 PRICE SHEETS
Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category A

Reflective Sheeting Type I

All Colors


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	1,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	50 Yd. Rolls, (12" - 48" width) Heat Activated
	1,000 sq. ft.
	$
/sq.ft.
	$

	3. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	1,000 sq. ft.
	$
/sq.ft.
	$

	4. 
	Pre-cut sheets, Heat Activated (see page 20 for sizes)
	1,000 sq. ft.
	$
/sq.ft.
	$

	5. 
	50 Yrd. Rolls, (3/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	6. 
	50 Yrd. Rolls, (1/2" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	7. 
	50 Yrd. Rolls, (5/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	8. 
	50 Yrd. Rolls, (3/4" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	9. 
	50 Yrd. Rolls, (7/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	10. 
	50 Yrd. Rolls, (1" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	11. 
	50 Yrd. Rolls, (1 1/4" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	12. 
	50 Yrd. Rolls, (1 1/2" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	13. 
	50 Yrd. Rolls, (2" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$


Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category B

Reflective Sheeting Type II

All Colors Except Fluorescent Orange


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	105,450 sq. ft.
	$
/sq.ft.
	$

	2. 
	50 Yd. Rolls, (12" - 48" width) Heat Activated
	1,000 sq. ft.
	$
/sq.ft.
	$

	3. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	100,000 sq. ft.
	$
/sq.ft.
	$

	4. 
	Pre-cut sheets, Heat Activated (see page 20 for sizes)
	1,000 sq. ft.
	$
/sq.ft.
	$

	5. 
	50 Yrd. Rolls, (3/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	6. 
	50 Yrd. Rolls, (1/2" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	7. 
	50 Yrd. Rolls, (5/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	8. 
	50 Yrd. Rolls, (3/4" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	9. 
	50 Yrd. Rolls, (7/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	10. 
	50 Yrd. Rolls, (1" width) Pressure Sensitive
	10 rolls
	$
/roll.
	$

	11. 
	50 Yrd. Rolls, (1 1/4" width) Pressure Sensitive
	10 rolls
	$
/roll.
	$

	12. 
	50 Yrd. Rolls, (1 1/2" width) Pressure Sensitive
	10 rolls
	$
/roll.
	$

	13. 
	50 Yrd. Rolls, (2" width) Pressure Sensitive
	10 rolls
	$
/roll.
	$

	14. 
	50 Yd. Rolls Pin-Feed 24"-36"
	1,000 sq. ft.
	$
/sq.ft.
	$


Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category C

Reflective Sheeting Type III

All Colors


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	20,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	20,000 sq. ft.
	$
/sq.ft.
	$

	3. 
	50 Yrd. Rolls, (3/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	4. 
	50 Yrd. Rolls, (1/2" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	5. 
	50 Yrd. Rolls, (5/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	6. 
	50 Yrd. Rolls, (3/4" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	7. 
	50 Yrd. Rolls, (7/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	8. 
	50 Yrd. Rolls, (1" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	9. 
	50 Yrd. Rolls, (1 1/4" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	10. 
	50 Yrd. Rolls, (1 1/2" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	11. 
	50 Yrd. Rolls, (2" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	12. 
	50 Yd. Rolls Pin-Feed 24"-36"
	1,000 sq. ft.
	$
/sq.ft.
	$


Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category D

Reflective Sheeting Type IV

All Colors Except Fluorescent Orange


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	20,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	20,000 sq. ft.
	$
/sq.ft.
	$

	3. 
	50 Yrd. Rolls, (3/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	4. 
	50 Yrd. Rolls, (1/2" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	5. 
	50 Yrd. Rolls, (5/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	6. 
	50 Yrd. Rolls, (3/4" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	7. 
	50 Yrd. Rolls, (7/8" width) Pressure Sensitive
	5 rolls
	$
/roll.
	$

	8. 
	50 Yrd. Rolls, (1" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	9. 
	50 Yrd. Rolls, (1 1/4" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	10. 
	50 Yrd. Rolls, (1 1/2" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	11. 
	50 Yrd. Rolls, (2" width) Pressure Sensitive
	24 rolls
	$
/roll.
	$

	12. 
	50 Yd. Rolls Pin-Feed 24"-36"
	1,000 sq. ft.
	$
/sq.ft.
	$


Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category E

Fluorescent Orange
Reflective Sheeting Type IV


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	5,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	3,000 sq. ft.
	$
/sq.ft.
	$


Category F
Reflective Sheeting Type VII

All Colors Except Fluorescent Orange


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	4,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	4,000 sq. ft.
	$
/sq.ft.
	$


Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category G

Fluorescent Orange
Reflective Sheeting Type VII


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	5,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	3,000 sq. ft.
	$
/sq.ft.
	$


Furnish unit bid prices on the following.  If you choose not to bid on a particular category, enter "NB" for each unit in that category.

Category H

Non-Reflective Sheeting

All Colors 


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1. 
	50 Yd. Rolls, (12" - 48" width) Pressure Sensitive
	31,000 sq. ft.
	$
/sq.ft.
	$

	2. 
	Pre-cut sheets, Pressure Sensitive (see page 20 for sizes)
	3,600 sq. ft.
	$
/sq.ft.
	$

	3. 
	50 Yrd. Rolls, (3/8" width) Pressure Sensitive
	6 rolls
	$
/roll.
	$

	4. 
	50 Yrd. Rolls, (1/2" width) Pressure Sensitive
	6 rolls
	$
/roll.
	$

	5. 
	50 Yrd. Rolls, (5/8" width) Pressure Sensitive
	6 rolls
	$
/roll.
	$

	6. 
	50 Yrd. Rolls, (3/4" width) Pressure Sensitive
	6 rolls
	$
/roll.
	$

	7. 
	50 Yrd. Rolls, (7/8" width) Pressure Sensitive
	12 rolls
	$
/roll.
	$

	8. 
	50 Yrd. Rolls, (1" width) Pressure Sensitive
	12 rolls
	$
/roll.
	$

	9. 
	50 Yrd. Rolls, (1 1/4" width) Pressure Sensitive
	12 rolls
	$
/roll.
	$

	10. 
	50 Yrd. Rolls, (1 1/2" width) Pressure Sensitive
	12 rolls
	$
/roll.
	$

	11. 
	50 Yrd. Rolls, (2" width) Pressure Sensitive
	12 rolls
	$
/roll.
	$


Category I

Transparent Colored Film, Acrylic Sheeting

All Colors 


FOR PRODUCT BID STATE:


MFG:









BRAND/ MODEL:







DOT Acceptance:





(for OSP use only)

	Item
	Description
	Est. Annual

Usage
	Unit Price
	Ext. Price

	1.
	50 Yd. Rolls, (15" - 48" width) Pressure Sensitive
	2,500 sq. ft.
	$
/sq.ft.
	$


Sizing Chart for Pre-cut Sheets 

Square or Rectangular

	Size
	Size
	Size

	24" x 12"
	30" x 24"
	60" x 24"

	18" x 18"
	48" x 18"
	42" x 36"

	24" x 18"
	36" x 30"
	48" x 36"

	24" x 24"
	24" x 48"
	60" x 36"

	36" x 18"
	48" x 24"
	48" x 48"


3.5 SUPPLEMENTAL INFORMATION

http://www.ga.wa.gov/PCA/Forms/SUPPLEMENTAL-INFORMATION.doc or main page http://www.ga.wa.gov/PCA/regulat.htm 
3.6 REFERENCES

Bidder shall furnish a minimum of three (3) references for which bidder has delivered goods or services on a contract similar in scope to that described in this IFB.  See form  http://www.ga.wa.gov/PCA/Forms/REFERENCES.doc or main page 
http://www.ga.wa.gov/PCA/regulat.htm 
3.7 CERTIFICATION OF RECOVERED MATERIALS

http://www.ga.wa.gov/PCA/Forms/EPA-Guideline-List-of-Products.doc or main page http://www.ga.wa.gov/PCA/regulat.htm 
3.8 BIDDER RECYCLED PROCUREMENT EDUCATION STRATEGY

As a minimum, bidder must respond in writing identifying how, and to what extent, your firm presently has the capability of and intends to proactively implement successful strategies to accomplish the following (bidder’s response is not a factor in award):

3.8.1 Educate state agency users in the value, advantages, statutory requirements and cost effective use of recycled contract products and services by:

· Developing plans to proactively work with, and market your products to, state customers in sufficient volume to achieve specific statewide goals for procurement of recycled content products as outlined by RCW 43.19A.070.

· Conducting seminars for key customers at state institutions or locations.

· Conducting optional seminars, where applicable, at off-site state or contractor locations.

· Developing literature and brochures to explain the value and objectives for the use of the product.

· Working with customers to market and strategize ways to integrate products or services into user programs to replace current products or services being used.

· Trouble shooting and problem resolution as customer’s transition to recycled products.

· Providing effective follow-up and communication.
3.9 CERTIFICATION OF INMATE WAGES

To receive consideration, eligible bidders requesting preference under RCW 43.19.535 must complete and submit a Certificate of Inmate Wages form with their bid.  This form is available via our Internet site at http://www.ga.wa.gov/PCA/Forms/Certification-of-inmate-wages.doc or main page http://www.ga.wa.gov/PCA/regulat.htm, or by calling (360) 902-7400.

4 BID EVALUATION

4.1 EVALUATION / AWARD

Only bids offering products that have been tested and approved by the Washington State Department of Transportation (WSDOT) Lab (or other US State Department of Transportation Lab with common specifications to WSDOT and are in receipt of acceptance letter from State Traffic Engineer or State Materials Engineer) in 2003 calendar year or before will be considered responsive.  Reference Section 3.3, Specifications, for list of pre-qualified manufacturers/ products

In conjunction with the Competitive Procurement Standards, Part I, Page 11, Paragraph 28, it is the state's intent to award this contract to the bidder(s) offering the lowest overall cost for each category of reflective sheeting.  Our expectation is that approved manufacturers will bid all items within a category.  In the event a bidder bids an item within a category is not available, the state reserves the right to delete that item(s) from consideration and award in order to achieve a best value award for the state.
Category
"A"
Reflective Sheeting Type I
All Colors
Page 18

Category
"B"
Reflective Sheeting Type II
All Colors Except Fluorescent Orange
Page 19

Category
"C"
Reflective Sheeting Type III
All Colors
Page 20

Category
"D"
Reflective Sheeting Type IV
All Colors Except Fluorescent Orange
Page 21

Category
"E"
Reflective Sheeting Type IV
Fluorescent Orange
Page 22

Category
"F"
Reflective Sheeting Type VII
All Colors Except Fluorescent Orange
Page 22

Category
"G"
Reflective Sheeting Type VII
Fluorescent Orange
Page 23

Category
"H"
Non-Reflective Sheeting
All Colors
Page 24

Category
“I”
Transparent Colored Film Acrylic Sheeting All Colors
Page 24

Each category of reflective sheeting (nine total) will be awarded on an "all or none" basis. Bid prices will be multiplied by estimated usage to achieve a line item bid price.  Any applicable discount and/ or bid preferences will then be applied.

Cut sheets must be available in all sizes given.  Bids not offering all of those cut sheet sizes will be considered non-responsive.  (See page 20 for measurements)

In order to be considered responsive price bid for items are "Free on Board" (FOB) destination, freight prepaid and included, otherwise your bid will be rejected.

Minimum order quantities may be stipulated by bidder, however, if deemed excessive, bid will be rejected for being "nonresponsive" to the state's anticipated ordering schedule.

4.2 EVALUATION CONFERENCE

To aid in the evaluation process, after bid opening, the state may require individual bidders to appear at a date, time and place determined by the state for the purpose of conducting discussions to determine whether both parties have a full and complete understanding of the nature and scope of contractual requirements.  In no manner shall such action be construed as negotiations or an indication of the state’s intention to award.

5 CONTRACT REQUIREMENTS
5.1 RETENTION OF RECORDS

The contractor shall maintain, for at least three years after completion of this contract, all relevant records pertaining to this contract.  This shall include, but not be limited to, all records pertaining to actual contract performance from the date of contract award.  It shall also include information necessary to document the level of utilization of MWBE’s and other businesses as subcontractors and suppliers in this contract as well as any efforts the contractor makes to increase the participation of MWBE’s.  The contractor shall also maintain, for at least three years after completion of this contract, a record of all quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in this contract.  The State shall have the right to inspect and copy such records.  If this contract involves federal funds, Contractor shall comply with all record keeping requirements set forth in any federal rules, regulations, or statutes included or referenced in the contract documents.

6 SPECIAL TERMS AND CONDITIONS

6.1 PRICING AND ADJUSTMENTS

Unless otherwise stipulated all bids must include unit prices and extensions where applicable and be otherwise in the format requested.

All bid pricing is to be FOB Destination, freight prepaid and included, for any destination within the State of Washington.  If bidder agrees to extend contract pricing to State of Oregon ORCCP members, a percent increase to bid pricing to accommodate additional freight costs to Oregon locations may be indicated in Section IV, Bid Submittals.
All pricing shall include the costs of bid preparation, servicing of accounts, and all contractual requirements.  During contract period pricing shall remain firm and fixed for the initial twelve (12) month period of the term of contract indicated in Scope.

Adjustments in pricing will be considered after firm fixed price period on a pass through basis only.  A minimum of sixty (60) calendar days advance written notice of price increase is required which is to be accompanied by sufficient documentation to justify the requested increase.  Documentation must be based on United States published indices such as the Producer Price Index.  Acceptance will be at the discretion of the State Procurement Officer and shall not produce a higher profit margin than that established on the original contract pricing.  Approved price adjustments shall remain unchanged for at least 365 calendar days thereafter.

During the contract period, any price declines at the manufacturer’s level or cost reductions to Contractor shall be reflected in a reduction of the contract price retroactive to Contractor's effective date.

During the term of this contract, should the contractor enter into pricing agreements with other customers providing greater benefits or pricing, contractor shall immediately request an amendment to the state contract to provide similar pricing to the state if the contract with other customers offers similar usage quantities, and similar conditions impacting pricing.  Contractor shall immediately notify the state of any such contracts entered into by contractor.
6.2 CONTRACTOR PERFORMANCE

6.2.1 General Requirements: The state, in conjunction with purchasers, monitors and maintains records of Contractor performance.  Said performance shall be a factor in evaluation and award of this and all future contracts.  Purchasers will be provided with product/service performance report forms to forward reports of superior or poor performance to the State Procurement Officer.

6.3 BIDDER COMPLIANCE

The State reserves the right to consider the actual level of bidder’s compliance with the requirements specified in this IFB, and to consider a bid responsive if it substantially complies with the state’s intent relative to overall bid requirements and specifications.
6.4 FUTURE BIDS

If your product is not prequalified, and you would like to submit your product for future bids, the manufacturer must contact the WSDOT Environmental and Engineering Division - Materials Laboratory at (360) 709-5442 or (360) 709-5441, Fax (360) 709-5588.  You may direct your written request to Documentation, Environement Materials Lab, P.O. Box 47365, Olympia, WA  98504-7365.  In addition, their e-mail addresses are HughesS@WSDOT.WA.GOVand BriggBo@WSDOT.WA.GOV.

6.5 PURCHASES BY NONPROFIT CORPORATIONS

Recently enacted legislation allows nonprofit corporations to participate in state contracts for purchases administered by OSP.  By mutual agreement with OSP, the contractor may sell goods or services at contract pricing awarded under this contract to self certified nonprofit corporations.  Such organizations purchasing under this contract shall do so only to the extent they retain eligibility and comply with other contract and statutory provisions.  The contractor may make reasonable inquiry of credit worthiness prior to accepting orders or delivering goods or services on contract.  The state accepts no responsibility for payments by nonprofit corporations.  Contractor may not change contracted payment terms for nonprofit orders.

6.6 CONTRACTOR’S REPRESENTATIVE

A. Designation:  Bidder shall provide name, address, and phone number of contractor(s) representative as required in bid documents.

B. Responsibility:  Contractor’s representative shall function as the primary point of contact, shall ensure supervision and coordination and shall take corrective action as necessary to meet contractual requirements.

C. Availability:  Contractor’s representative, or designee, shall be available at all times during normal working hours throughout the term of the contract.

6.7 PURCHASING CARD ACCEPTANCE

In an effort to streamline the purchasing and payment process, the State is encouraging agencies to use the state contracted purchasing card to facilitate small dollar purchases.  While at the present time, it is not mandatory that contractors accept credit card purchases, we encourage all state contractors to consider this alternate payment process.  Please indicate in Bid Submittals which card(s) you presently accept and payment discount you may offer the state.  The current card available for state agency use is a VISA product.

6.8 PACKAGING

Labeling:  Individual shipping cartons shall be labeled with the name of the ordering agency, order number, contract number, contractor, state stock numbers, and where applicable, date of manufacture, batch number, storage requirements, conditions, and recommended shelf life.  Bidders are encouraged to offer product packaging with recycled content.

6.9 DELIVERY

Bidder will indicate delivery lead-time from contractor’s receipt of order to delivery of contract items.  For this bid delivery times in excess of twenty-five (25) calendar days will be considered to be non-responsive.  The state reserves the right to purchase elsewhere if the anticipated delivery adversely effects project scheduling.

6.10 Delivery Locations

Price applies to anywhere in Washington State for all purchasers other than Washington State Department of Transportation (WSDOT).  The following addresses are for WSDOT delivery only at the same bid price on a demand basis.


NORTHWEST REGION:
Washington State Department of Transportation



6431 Corson Avenue South



Seattle, Washington  98108

SOUTH CENTRAL REGION:
Washington State Department of Transportation



1551 North Wenatchee Avenue



Wenatchee, Washington  98801

OLYMPIC REGION:
Washington State Department of Transportation



5720 Capitol Boulevard



Tumwater, Washington  98504

SOUTHWEST REGION:
Washington State Department of Transportation



4200 Main Street



Vancouver, Washington  98663

SOUTH CENTRAL REGION:
Washington State Department of Transportation



2809 Rudkin Road, Union Gap



Yakima, Washington  98909

EASTERN REGION:
Washington State Department of Transportation



2714 North Mayfair Street



Spokane, Washington  99207
6.11 INSURANCE

A. General Requirements: Contractor shall, at their own expense, obtain and keep in force insurance as follows until completion of the contract.  Within fifteen (15) calendar days of receipt of notice of award, the Contractor shall furnish evidence in the form of a Certificate of Insurance satisfactory to the state that insurance, in the following kinds and minimum amounts has been secured.  Failure to provide proof of insurance, as required, will result in contract cancellation. 

Contractor shall include all subcontractors as insureds under all required insurance policies, or shall furnish separate Certificates of Insurance and endorsements for each subcontractor.  Subcontractor(s) must comply fully with all insurance requirements stated herein.  Failure of subcontractor(s) to comply with insurance requirements does not limit Contractor’s liability or responsibility. 

All insurance provided in compliance with this contract shall be primary as to any other insurance or self-insurance programs afforded to or maintained by State.

B. Specific Requirements:

1. Compensation Coverage: The Contractor will at all times comply with all applicable workers’ compensation, occupational disease, and occupational health and safety laws, statutes, and regulations to the full extent applicable.  The state will not be held responsible in any way for claims filed by the Contractor or their employees for services performed under the terms of this contract.  

2. Commercial General Liability Insurance: The Contractor shall at all times during the term of this contract, carry and maintain commercial general liability insurance, and if necessary, commercial umbrella insurance arising out of services provided under this contract.  This insurance shall cover such claims as may be caused by any act, omission, or negligence of the Contractor or its officers, agents, representatives, assigns, or servants.  

CGL insurance shall be written on ISO occurrence form CG 00 01 (or substitute form providing equivalent coverage).  All insurance shall cover liability arising out of premises, operation, independent contractors, products-completed operations, personal injury and advertising injury, and liability assumed under an insured contract (including the tort liability of another assumed in a business contract), and contain separation of insureds (cross liability) conditions.  Exclusion B.2.a. (4) shall be deleted from the CGL to allow coverage of contractual liability, personal injury and advertising injury losses.

Contractor waives all rights against the State for the recovery of damages to the extent they are covered by general liability or umbrella insurance.

The limits of liability insurance shall not be less than as follows:

	Each Occurrence
	$1,000,000

	General Aggregate Limits
	

	(other than products-completed operations)
	$2,000,000

	Products-Completed Operations Limit
	$2,000,000

	Personal and Advertising Injury Limit
	$1,000,000

	Fire Damage Limit (any one fire)
	$50,000

	Medical Expense Limit (any one person)
	$5,000


3. Business Auto Policy (BAP): In the event that services delivered pursuant to this contract involve the use of vehicles, or the transportation of clients, automobile liability insurance shall be required.  The coverage provided shall protect against claims for bodily injury, including illness, disease and death; and property damage caused by an occurrence arising out of or in consequence of the performance of this service by the Contractor, subcontractor, or anyone employed by either.

Contractor shall maintain business auto liability and, if necessary, commercial umbrella liability insurance with a limit not less than $1,000,000 per occurrence.  It is preferred that such insurance shall cover liability arising out of “Any Auto” (Symbol 1) or if Contractor’s vehicles are used, coverage at least shall be “Owned Autos” (Symbol 2).  However, if the insured does not own any autos and if Contractor employee’s vehicles are used, coverage shall be secured for “Non-owned Autos” (Symbol 9), and, “Hired Autos” (Symbol 8) which includes autos leased, hired, rented or borrowed.

Business auto coverage shall be written on ISO form CA 00 01, or substitute liability form providing equivalent coverage.  If necessary the policy shall be endorsed to provide contractual liability coverage and cover a “covered pollution cost or expense” as provided in the 1990 or later editions of CA 00 01.

Contractor waives all rights against the State for the recovery of damages to the extent they are covered by business auto liability or commercial umbrella liability insurance.

4. Additional Provisions:  Above insurance policies shall include the following provisions:

A. Additional Insured: The State of Washington and all authorized contract users shall be named as an additional insured on all general liability, umbrella, excess, and property insurance policies.  All policies shall be primary over any other valid and collectable insurance. 

Notice of policy(ies) cancellation/non-renewal: For insurers subject to RCW 48.18 (Admitted and regulated by the Washington State Insurance Commissioner) a written notice shall be given to the State forty-five (45) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

For insurers subject to RCW 48.15 (Surplus Lines) a written notice shall be given to the State twenty (20) calendar days prior to cancellation or any material change to the policy(ies) as it relates to this contract.

If cancellation on any policy is due to non-payment of premium, the State shall be given a written notice ten (10) calendar days prior to cancellation.

B. Identification: Policy(ies) and Certificates of Insurance must reference the state’s bid/contract number.

C. Insurance Carrier Rating: The insurance required above shall be issued by an insurance company authorized to do business within the State of Washington.  Insurance is to be placed with a carrier that has a rating of A- Class VII or better in the most recently published edition of Best’s Reports.  Any exception must be reviewed and approved by General 
Administration’s Risk Manager, or the Risk Manager for the State of Washington, by submitting a copy of the contract and evidence of insurance before contract commencement.  If an insurer is not admitted, all 
D. insurance policies and procedures for issuing the insurance policies must comply with Chapter 48.15 RCW and 284-15 WAC.

E. Excess Coverage: The limits of all insurance required to be provided by the Contractor shall be no less than the minimum amounts specified.  However, coverage in the amounts of these minimum limits shall not be construed to relieve the Contractor from liability in excess of such limits.

6.12 SAMPLES

A. Requests and Disposition: The state reserves the right to request samples, at bidder’s expense.  Samples of items bid shall be received within ten (10) calendar days after request.  If not destroyed in testing or required for quality control, bidders may request return of samples at their expense.  If bidder does not request return within sixty (60) calendar days of contract award, samples will be considered property of the state.

B. Labeling and warranty: All samples provided to the state shall be identical to products quoted by bidder and shall be labeled with bidder’s name and applicable Contract Bid number.  All samples are an express warranty, which shall also apply to all future supplies provided under this contract.  Bidders failing to comply with this requirement will have their bid rejected or contract terminated.

6.13 MATERIALS AND WORKMANSHIP

The Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such equipment, specifications contained herein, and the normal uses for which intended.  Materials shall be manufactured in accordance with the best commercial practices and standards for this type of equipment.

6.14 WARRANTY(IES)

The warranty period shall be for a minimum period for Type I and VII - 7 years; Type II, III and IV - 10 years excluding orange sheeting which shall have an effective life of 3 years for all sheeting types, after receipt of materials by the Purchaser.  All materials provided shall be new, unused, of the latest model or design and of recent manufacture.

In the event of conflict between contract terms and conditions and warranty submitted, to afford the state maximum benefits, the contract terms and conditions shall prevail.

Bidders exception to the states warranty requirement will result in their bid being judged non-responsive and bid will be rejected. 

6.15 PROPRIETARY DATA

Any document(s) or information which the bidder believes is exempt from public disclosure (RCW 42.17.310) shall be clearly identified by bidder and placed in a separate envelope marked with bid number, bidder’s name, and the words “Proprietary Data” along with a statement of the
 basis for such claim of exemption.  The state’s sole responsibility shall be limited to maintaining the above data in a secure area and to notify bidder of any request(s) for disclosure within a period of five (5) years from date of award.
Failure to so label such materials or failure to provide a timely response after notice of request for public disclosure has been given shall be deemed a waiver by the bidder of any claim that such materials are, in fact, so exempt.

6.16 CATALOGS AND PRICE SHEETS

Bidder or Contractor shall furnish all necessary catalogs and latest dated published manufacturer’s price lists as required and when required by the State Procurement Officer.  Failure to do so may cause bid to be rejected, or contractor to be in default of performance requirements.

6.17 ADDITIONAL COPIES OF Bid Submital
For administrative convenience, and as part of this bid, bidder will submit two (2) exact copies of their bid with their bid.   
6.18 REPORTS

The contractor(s) must provide the following report(s) to Office of State Procurement.

Sales and Subcontractor Report

A quarterly Sales and Subcontractor Report (attached) shall be submitted in the format provided by the Office of State Procurement.  Total purchases for each State Agency, University, Community and Technical Colleges must be shown separately.  Total purchases for all political subdivisions and non-profit organizations may be summarized as one customer.  Additionally, all purchases by the State of Oregon or other purchasers must be reported as an aggregate total.

The report shall include sales information (Section A) and amounts paid to each subcontractor during the reporting period (Section B).

Reports should be rounded to nearest dollar.  Contractors will be provided with all necessary sample forms, instructions, and lists.  Reports are due thirty (30) days after the end of the calendar quarter, i.e., April 30th, July 31st, October 31st and January 31st.  

SPO Required Report

The successful bidder is required to provide the State Procurement Officer with yearly Customer Expenditure/ Usage Reports based on the contract year, not the calendar year.  For example, if the contract begins on November 15, the contract year ends on November 14.  Total purchases for each state agency be listed separately by line item and total dollar amount.  Total purchases for political subdivisions must be summarized as one customer by line item and total dollar amount.  Reports may be rounded to the nearest dollar.

Bidder agrees to provide reports in the format shown below to the Office of State Procurement 30 days prior to contract expiration: Yes 

 No 

 (if reply is “No” attach letter to this bid response explaining the reason(s).

EXPENDITURE/ USAGE REPORT

STATE AGENCIES

	STATE AGENCY
	CONTRACT ITEM

(description as listed on contract)
	ANNUAL UNITS SOLD
	ANNUAL SALES 

	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	
	$


	
	
	TOTAL
	$



SALES and subcontractor REPORT

	


SECTION A  (Sales by contractor)

	Contract No:
	
	
	Contract Title:
	

	Contractor Name:
	
	
	Contractor Regis. No.:
	

	Procurement Officer:
	
	
	Contact Person:
	

	Contract Term:
	
	
	Contractor Signature:
	

	Reporting Period:
	Qtr 1     Qtr 2      Qtr 3       Qtr 4
	
	Date:
	





(Please circle one)
For each contract held, you have agreed to fill out a quarterly sales and MWBE report, providing the information requested below.

	TOTAL SALES THIS QUARTER:
	$
	


	


SECTION B (Subcontracts)
Please provide breakdown of amounts paid to subcontractors below.

	Subcontractor name:
	
	OMWBE Certification # (where applicable)
	
	$
	
	Signature: 1
	

	Subcontractor name:
	
	OMWBE Certification # (where applicable)
	
	$
	
	Signature: 1
	

	Subcontractor name:
	
	OMWBE Certification # (where applicable)
	
	$
	
	Signature: 1
	

	Subcontractor name:
	
	OMWBE Certification # (where applicable)
	
	$
	
	Signature: 1
	

	Contractor:
	
	
	
	$
	
	Signature: 1
	

	TOTAL SALES THIS QUARTER
	$
	
	
	

	(Should balance to Total Sales figure in Section A)
	
	
	
	


	


SECTION C

Distribution of Total Sales by Purchaser

Please list all invoiced sales for each of the following agencies for the reporting period indicated above.  Additional contract usage information may be required by the State Procurement Officer.  

Purchasers with reporting requirements are identified as:

· State Agencies – Report separately all state agencies, colleges, and universities;

· Political Subdivisions – Report a combined total sales for all public agencies of the State of Washington (cities, counties, school districts, fire districts, etc.);

· Non-Profit Corporations with 501c3 tax status/receiving local, state or federal funds either directly or through a political subdivision - Report a combined total for all non-profits;

· Oregon and Other  States – Report a combined total for all jurisdictions.

	Agency No.
	Agency Title
	Abbrev.
	$ Sales by Customer

	495
	Agriculture, Department of 
	AGR
	

	501
	Alfalfa Seed Commission
	ALFALFA
	

	500
	Apple Advertising Commission
	APPLE
	

	387
	Arts Commission
	ART
	

	506
	Asparagus Commission
	ASPAR
	

	527
	Barley Commission
	BARLEY
	

	695
	Bates Technical College
	BATES
	

	502
	Beef Commission
	BEEF
	

	627
	Bellevue Community College
	BCC
	

	694
	Bellingham Technical College
	BTC
	

	629
	Big Bend Community College
	BBC
	

	503
	Blueberry Commission
	BLUE
	

	220
	Board for Volunteer Firefighters
	FIR
	

	190
	Board of Industrial Insurance Appeals
	IND
	

	205
	Board of Pilotage Commissioners
	BPC
	

	142
	Board of Tax Appeals
	BTA
	

	505
	Bulb Commission
	BULB
	

	634
	Cascadia Community College
	CCC
	

	375
	Central Washington University
	CWU
	

	632
	Centralia College
	CEC
	

	990
	Citizens' Commission on Salary for Elected Officials
	COS
	

	635
	Clark College
	CLC
	

	696
	Clover Park Technical College
	CPTC
	

	639
	Columbia Basin Community College
	CBC
	

	460
	Columbia River Gorge Commission
	CRG
	

	103
	Comm, Trade, & Econ Development, Department of 
	CTED
	

	119
	Commission on African-American Affairs
	CAA
	

	087
	Commission on Asian Pacific American Affairs
	APA
	

	118
	Commission on Hispanic Affairs
	CHA
	

	050
	Commission on Judicial Conduct
	CJC
	

	047
	Commission on Supreme Court Reports
	SCR
	

	115
	Committee for Deferred Compensation
	CDC
	

	699
	Community and Technical College System
	CTCS
	

	550
	Convention and Trade Center
	CTC
	

	310
	Corrections, Department of 
	DOC
	

	406
	County Road Administration Board
	CRAB
	

	048
	Court of Appeals
	COA
	

	507
	Cranberry Commission
	CRAN
	

	227
	Criminal Justice Training Commission
	CJT
	

	510
	Dairy Products Commission
	DIARY
	

	167
	Death Investigation Council
	DIC
	

	300
	Department of Social and Health Services
	DSHS
	

	512
	Dry Pea and Lentil Commission
	DRYPL
	

	395
	Eastern Washington State Historical Society
	EWH
	

	370
	Eastern Washington University
	EWU
	

	461
	Ecology, Department of 
	ECY
	

	104
	Economic and Revenue Forecast Council
	ERFC
	

	106
	Economic Development Finance Authority
	EDA
	

	610
	Edmonds Community College
	EDC
	

	514
	Egg Commission
	EGG
	

	540
	Employment Security Department
	ES
	

	468
	Environmental Hearings Office
	EHO
	

	605
	Everett Community College
	EVC
	

	513
	Farmed Salmon Commission
	FSC
	

	102
	Financial Institutions, Department of 
	DFI
	

	477
	Fish and Wildlife, Department of 
	DFW
	

	515
	Fruit Commission
	FRUIT
	

	520
	Fryer Commission
	FRYER
	

	117
	Gambling Commission
	GMB
	

	150
	General Administration, Department of 
	GA
	

	860
	Governor's Office of Indian Affairs
	INA
	

	648
	Grays Harbor College
	GHC
	

	649
	Green River Community College
	GRC
	

	476
	Growth Management Hearings Board
	GMHB
	

	521
	Hardwoods Commission
	HRWD
	

	599
	Health Care Facilities Authority
	WHCFA
	

	301
	Health Care Policy Board
	HPB
	

	303
	Health, Department of 
	DOH
	

	343
	Higher Education Coordinating Board
	HECB
	

	346
	Higher Education Facilities Authority
	WHEFA
	

	652
	Highline Community College
	HCC
	

	522
	Hop Commission
	HOP
	

	011
	House of Representatives
	REP
	

	148
	Housing Finance Commission
	HFC
	

	120
	Human Rights Commission
	HUM
	

	250
	Indeterminate Sentence Review Board
	SRB
	

	155
	Information Services, Department of 
	DIS
	

	467
	Interagency Committee for Outdoor Recreation
	IAC
	

	378
	Joint Center for Higher Education
	JCHE
	

	038
	Joint Legislative Systems Committee
	JLS
	

	235
	Labor and Industries, Department of 
	L&I
	

	692
	Lake Washington Technical College
	LWTC
	

	014
	Legislative Budget Committee
	LBC
	

	020
	Legislative Eval & Accountability Program 
	LEAP
	

	015
	Legislative Transportation Committee
	LTC
	

	240
	Licensing, Department of 
	DOL
	

	195
	Liquor Control Board
	LCB
	

	657
	Lower Columbia College
	LCC
	

	408
	Marine Employees' Commission
	MAR
	

	245
	Military Department
	MIL
	

	528
	Mint Commission
	MINT
	

	144
	Municipal Research Council
	MRC
	

	490
	Natural Resources, Department of 
	DNR
	

	110
	Office of Administrative Hearings
	OAH
	

	055
	Office of Administrator for the Courts
	OAC
	

	105
	Office of Financial Management
	OFM
	

	475
	Office of Marine Safety
	OMS
	

	147
	Office of Minority and Women's Business Enterprises
	OMWBE
	

	100
	Office of the Attorney General
	ATG
	

	075
	Office of the Governor
	GOV
	

	160
	Office of the Insurance Commissioner
	INS
	

	080
	Office of the Lieutenant Governor
	LTG
	

	085
	Office of the Secretary of State
	SEC
	

	035
	Office of the State Actuary
	OSA
	

	095
	Office of the State Auditor
	SAO
	

	090
	Office of the State Treasurer
	OST
	

	662
	Olympic College
	OLC
	

	665
	Peninsula College
	PEC
	

	122
	Personnel Appeals Board
	PAB
	

	111
	Personnel, Department of 
	DOP
	

	637
	Pierce College
	PIE
	

	462
	Pollution Liability Insurance Program
	PLR
	

	525
	Potato Commission
	POTATO
	

	082
	Public Disclosure Commission
	PDC
	

	275
	Public Employment Relations Commission
	PERC
	

	130
	Public Printer
	PRT
	

	474
	Puget Sound Water Quality Authority
	WQA
	

	529
	Raspberry Commission
	RASP
	

	091
	Redistricting Commission
	RDC
	

	693
	Renton Technical College
	RTC
	

	124
	Retirement Systems, Department of 
	DRS
	

	140
	Revenue, Department of 
	DOR
	

	670
	Seattle Community College - District 6
	SCCD-6
	

	530
	Seed Potato Commission
	SEED
	

	012
	Senate
	SEN
	

	325
	Sentencing Guidelines Commission
	SGC
	

	315
	Services for the Blind, Department of 
	DSB
	

	672
	Shoreline Community College
	SHC
	

	674
	Skagit Valley College
	SVC
	

	675
	South Puget Sound Community College
	SPS
	

	076
	Special Appropriations to the Governor
	SAG
	

	676
	Spokane Community College - District 17
	SCCD-17
	

	352
	State Board for Community and Technical Colleges
	SBCTC
	

	165
	State Board of Accountancy
	ACB
	

	345
	State Board of Education
	SBE
	

	112
	State Capitol Committee
	CAP
	

	471
	State Conservation Commission
	SCC
	

	077
	State Energy Office
	SEO
	

	107
	State Health Care Authority
	HCA
	

	390
	State Historical Society
	WHS
	

	126
	State Investment Board
	SIB
	

	046
	State Law Library
	LAW
	

	385
	State Library
	LIB
	

	116
	State Lottery Commission
	LOT
	

	465
	State Parks and Recreation Commission
	PARKS
	

	351
	State School for the Blind
	SFB
	

	353
	State School for the Deaf
	SFD
	

	040
	Statute Law Committee
	SLC
	

	526
	Strawberry Commission
	STRAW
	

	350
	Superintendent of Public Instruction
	SPI
	

	045
	Supreme Court
	SUP
	

	678
	Tacoma Community College
	TCC
	

	376
	The Evergreen State College
	TESC
	

	228
	Traffic Safety Commission
	STS
	

	410
	Transportation Commission
	TRC
	

	407
	Transportation Improvement Board
	TIB
	

	405
	Transportation, Department of 
	DOT
	

	533
	Tree Fruit Research Commission
	TREE
	

	145
	Uniform Legislation Commission
	ULC
	

	157
	United States Presidential Electors
	USP
	

	360
	University of Washington
	UW
	

	215
	Utilities and Transportation Commission
	UTC
	

	305
	Veterans' Affairs, Department of 
	DVA
	

	683
	Walla Walla Community College
	WLC
	

	185
	Washington Horse Racing Commission
	HRC
	

	190
	Washington Performance Partnership Council
	PPC
	

	225
	Washington State Patrol
	WSP
	

	365
	Washington State University
	WSU
	

	686
	Wenatchee Valley College
	WVC
	

	380
	Western Washington University
	WWU
	

	621
	Whatcom Community College
	WHC
	

	535
	Wheat Commission
	WHEAT
	

	534
	Wine Commission
	WINE
	

	354
	Workforce Training & Education Coordinating Brd
	WFTECB
	

	691
	Yakima Valley College
	YVC
	

	000
	Washington State Political Subdivisions and 

Non-profit Organizations
	
	

	000
	Oregon State Political Subdivisions and

Non-profit Organizations
	
	

	000
	Other – Please Describe


	
	

	
	
	
	

	
	TOTAL SALES

(Should agree with the total sales reported in Sections A & B)
	$


Washington State Department of General Administration 
Office of State Procurement, PO Box 41017, Olympia, WA 98504-1017

The State of Washington is an equal opportunity employer.  To request this information in alternative formats call (360) 902-7400, or TDD (360) 664-3799.
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